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APPLICATION FOR RECORDS DISPOSITION STANDARD | o

. ) i
INSTRUCTIONS:  Prepare in duplicate and forward to the’l Records Management Analyst, Management Systems Division

Attach samples of the file.
Documents relating to: Documents relating to admlnlsterlng Systemw1de contracts :
| . for all activities supervised by the Rail Actlvatlon Division.

Inctuded are: Divisional studies of material, equipment, contractor—submitted
data, and the Director's general correspondence pertaining to all system-
wide contracts.

Fileisarranged: - Numerically by contract number, alphabetically by contract

subject.
12, —MOMNV Reference Rate How ofien are records referred to which are: - -
One tosixmonthsold _ _2Q __ _ ; Seven 10 twelve rnomhs od___ 20__ ; Thirteen to twenty-four months old 2Q_H
lwentv -five months and older 1 2

3. Dept , Divistan, Subdivision & Administering Office Address F¢FI RECORDS MANAGEMENT DIVISION USE
MARTA - 4 Date Received Application No. © ~ Date Completed
Rail Activation Division FER .9- 1978 78=-5 FEB 161978
TranSlt System Development 1. Application ) 2, Dept. Application No
2200 Peachtree Summit ' T '
{gg} W. Peachtree St,, N. E.
lanta, Georgia — 30308
4. Person Ffé&tac: nga 5. Working Title 6. Telephone Number
. ____Edward Manning _ System Activation Coord.| 586-5573
| 7. Action Requested f .
a @ Estublish Retention Schedule; recortrwnll continue Lo accumulate.
k. [J Dispose ot present accumulation; no further accumulation anticipated.
c. [0 Amend Application No. __ _ Check One: [ Change; [ Supercede; [ Void
8. Dates of Series 9. Records Series Title {followed by title used in office; if different}
Earliest ‘ Latest !
1975 | Present Rail Activation Systemwide Contracts Administration F11e
10. Division and Office Function What is the function of the Division and the Office in whuch this record sénes is created?
See attached o |
‘/
_i—lfh_;c_qrd Series Description This file contains the following documents {include form numbers and titles, if any): T

13. Annual Rate of Accumulation of Records

Letter-sizedrawers ______ ;| egal-size drawers —— ;Shelves _ ________ >: Other {specify) St

3012 (3/76)




o,
i
YES | NO | 14. Questionnaire (Place an *'X"" in fhe proper column) - . A
a. s this the official copy of the series? )
e If not, where is |t7 "
b. Does the series contam conhdenual information lrequmng secumy handlmg’ It yes, cne faw or reguiéuon
; \ :
X - —— -~ e e s s e e s~ —4
- c. Is this a vital record?
5 - —— - C——d - —_ - _—— - —— ek e, e e ——
o, Doy lh?m 1125, !‘!‘ hﬁllll i |I o innq T m veseaneh vatun?
X SR
o When ok de s A umu-nl e the Dde pehe 00 oecery to keeps the cotee dde Ton ooy petinl | coukd these docuimendt s fae
X
scheduled separalely?
X f. s the information conlamed n thns sernes ever pubhshed? If yes, attach copv
g. Is the information contained in this series ever analyzed and/or recorded in a summarized (eporr?
X if yes, attach copy.
_ h. Is there a duplication of this series in your office, or in another office or agency?
X It ves, where?
x i. s this sevies {or @ major porfmn of it} regularly mncrofulmed’
x t. Does the record serles result’ m a computer pnnmur?
15. Retention Requirements The followmg requires the series to be kept:
a. State Law e YEars, d. Audit period ———— e yBATS.
. i)
b. Statute of limitation — e __ Years. e, Administrative need — . years,
c. Federal taw R years., ; f. Federal retention instructions ——eee . yeAars.

Attach copy or excert of laws or regulations. Explain administrative need,

III D-P41 - E.0.M.

An

Ap

16. Approved Disposition Instructions This agency recommends that the file senies be cut off at the end ot each:
[ ] Calendar Year: {1 Fuscal Year; X Other _at_completion of contract,then
[X Hold in the current files area _6 ——— mo.rnh(s) . yearis}, then
{J Transfer to local holding area; hold _ . year(s); then
[ Transfer to @ Records Center; hotd ______ 3. __ . year(s); @M Pas t projec t completion .
E Destroy. A
d Tr_e_msfer to State Archives for permanent retention. '
] Other (Specify)
As per E.0.M. instructions - T ;
Early transfer is authorized of contract subjects (1tems) upon
completion of activity.
These instructions apply to all prior and future accumulations of the senes.
{Indicate brielly rationale for recommendations above/or write addiional remarks):
17 APPROVALS
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